DEPARTMENT OF HEALTH AND HUMAN SERVICE
INDIAN HEALTH SERVICE
PHS INDIAN HOSPITAL
P.O. Box 860
WHITERIVER, ARIZONA 85941

~ Announcement Opening Date: March 15, 2005 Personnd: Date:
No: WRSU-05-027 Closng Dates  March 28, 2005

POSI TION/SERIES/GRADE SALARY: LOCATION/DUTY STATION:
Contract Specialist Whiteriver Service Unit
GS-1102-11, $50,541.00 - $65,704.00 per annum Whiteriver Indian Hospital

Whiteriver, Arizona

TYPE/NUMBER/ OF POSITIONS: CONDITIONS OF EMPLOYMENT: AREA OF CONS DERATION:

~1  Number of Positions: X Full-time

X Permanent I ntermittent IHS WIDE
SUPERVISORY/MANAGEMENT PROMOTION POTENTIAL:

X No X No
HOUSING: TRAVEL EXPENSE:

X Government housing may be available X Y es, may be paid in accordance

with Federal Travel Regulations.

Brief Description of Duties: The position serves as the Contract Specialist Managenent
Coordinator for the Wiiteriver Service Unit. The incunbent will performall phases of
government contracting as directed and approved by the Phoenix Area Ofice which may

i ncl ude acquisition and contact planning, all pre-contract activities, advertise and
solicitation of bids and proposals, evaluation, cost analysis and sel ection of proposed
contractors for award contract admnistration, audits and contract close-outs. Techni cal
oversi ght and supervision is under the Division of Acquisition Managenent, Phoeni x Area
IHS. Advises and assists program personnel in the devel opnent of Request for Contract,
including participation in witing of statements of work, devel oping technical eval uations
for programneeds. Determ nes nmethods of contracting, type of contract nost suitable for
the particular contract and suitability of technical evaluation criteria. Performs cost
and price analysis for contract subjects to the approval of the Phoenix Area Contracting
Oficer. Review partial paynments, negotiates nodifications and change order as required.

G her duties may include, but is not limted to performng the full scope of acquisition
cycle for negotiations, acquisition, admnistration, termnation and contract cl oseout
functions, however does not exercise contracting officer authority. This process incl udes
transactions with tribal governments, tribal organizations, urban organizations,

uni versities, hospitals, physicians, consultants and comercial firns when health

servi ces, equiprent, supplies, and construction. Adm nistering a nunber of conplex types
of contract instruments through formally advertised and negoti ated acqui sition procedures.
These acqui sition procedures include nonitoring contractor progress and determ ni ng
contract provision conpliance. Initiates action where contract changes are required;
negoti ates contract adjustments, change orders or suppl enental agreenents; eval uates
progress payment requests, contractor clainms resulting fromeither change orders or
differing site conditions and prepares final decision on behalf of the governnent.
Required to performsone of the nost difficult type of commercial acquisition and
contracting functions especially in the areas that will influence the health delivery
system Prepares conpl ex requests for personal services contracts, bids, requests for
proposal s, eval uate bids and proposals, determ nation of contractor responsibility,



appropriate findings and determ nations required in the acquisition process. Responsible
for coordinating the negotiating process with all interested parties, |eading negotiation
conferences as spokesperson and the preparati on of summaries. Upon conclusion of fina
negoti ations, prepare docunments for commtting funds. Performs periodic on site reviews.
Prepares and processes contract term nations and negoti ates equitabl e adjustnments and
other related functions.

| NDI AN PERFERENCE: In the filling of this position by appoi ntnent, pronotion, transfer
reassignnent, reinstatenent, or any other personnel action, we are required by law to give
absol ute preference in selection in qualified Indian preference candidates. HEigibility
will be determned fromcurrent Indian Health Service policy.

EQUAL EMPLOYMENT OPPORTUNI TY: Except for Indian Preference, consideration will be made
without regard to any non-nerit factor such as race, color, religion, sex, sexua
orientation, national origin, politics, disabilities, nmarital status, age, or nenbership
or non-menbershi p in any enpl oyee organi zation

REASONABLE ACCOWODATI ONS:  Reasonabl e acconmodation will be made for qualified
applications or enployees with disabilities, except when so doing woul d i npose and undue
hardship on the Indian Health Service. This agency provides reasonabl e accomodation to
applicants with disabilities where appropriate. |f you need a reasonabl e accommodati on
for any part of the application and hiring process, please notify the agency.

Det erm nations on requests for reasonabl e accomodation will be nade on a case — by — case
basis. Reasonabl e accommodation will be given to qualified disabled applicants pursuant
to Section 501 of the Rehabilitation Act of 1973, 29 U S Code 791, Title 29.

SELECTI VE SERVICE CERTIFICATION. If you are nale, born after Decenber 31, 1959, and you
want to be enpl oyed by the Federal Governnent, you nmust (subject to certain exenptions) be
regi stered with Sel ective Service System

LEGAL AND REGULATORY REQUI REMENT: Candi dates nmust nmeet time after conpetitive
appoi ntment, time-in-grade restrictions, and qualification requirements by the closing
date of the vacancy announcenent.

WHO NAY APPLY:

MERI T PROMOTI ON PLAN (IMPP) CANDI DATES — Applications will be accepted only from status
eligible (e.g., reinstatenment eligible and current pernmanent enployees in the conpetitive
Federal service), fromcurrent |HS enpl oyees who are eligible for Indian Preference, and
fromindividual s who are eligible for excepted appointnment in |IHS under some ot her
authority (e.g., handicapped authority, etc.). Those MPP candidates eligible for |ndian
Preference, who so desire, may al so apply under ESEP provision by indicating on their
application, “Consideration under both MPP and ESEP".

ADDI TI ONAL SELECTI ONS CF CANDI DATES MAY BE PGSSI BLE WTHI N 90 DAYS FROM THE DATE THE
CERTI FI CATE OF ELI G BLE IS | SSUED FROM THE VACANCY ANNOUNCEMENT, FCR FI LLI NG ADDI Tl ONAL
SI M LAR VACANCI ES

EXCEPTED SERVI CE EXAM NI NG PLAN ( ESEP) CANDI DATES — Applications will be accepted from
individual s entitled to Indian Preference who w sh considerati on for excepted appoi nt ment
in IHS, under the authority of 5 CF. R, Part 213, Schedule A 213,3116(b) (8).

VETERANS PREFERENCE — Preference eligible or veterans who have been separated fromthe
armed forces under honorable conditions after 3 years or nore of continuous active service

may apply.

D sabl ed Veterans, especially those who are30% or nore disabled, will be considered and



are encouraged to apply.

CPEN TOALL U.S. ATIZENS: Applications will be accepted fromU. S. citizens and will be
eval uat ed under conpetitive OPM Del egat ed Exam ni ng Authority.

CONDI TI ONS OF EMPLOYMENT:

1. Full-Tine Pernmanent Position

2. | MMUN ZATI ON REQUI REMENT — I n accordance with the IHS Enpl oyee | mmuni zati on policy,
selectee will be required to be i muni zed agai nst neasl es and rubel | as by providi ng
docunent ati on/ proof of immunity to measles and rubellas prior to entrance on duty.
Exceptions are persons born before 1957 who are not required to take the neasles
vacci ne or provide proof of immunity. Special consideration may be allowed to
i ndi vidual who are allergic to a conponent of vaccine or have a history of sever
reaction to a vaccine or who are currently pregnant.

3. Before hiring, the IHS will ask you to conplete an “OF- 306 Declaration for Federa
Enpl oynent” (OF-306 Revised January 2001) to determ ne your suitability for Federa
enpl oynent, to authorize a background investigation and to certify the accuracy of
all the information in your application. |If you nmake fal se statement in any part of
your application, you may not be hired; you may be fired after you begin work; or
you may be fined or jailed. This formnust be submitted within 10 workdays of your
tentative job offer. You nmay submt the conpleted OF-306 with your application

4. This position is covered under the Child Care and Indian Child Wrker Laws, P.L
101-647 and P.L. 101-630; therefore, all applicants nust sign the required “Addendum
to Declaration for Federal Enployment”. Consideration for an offer of enpl oynent
may be denied if there are affirmati ve responses on the addendumto the Declaration
for Federal enploynent.

APPLI CATI ON PROCEDURES

SUBM T APPLI CATI ON TO THE FOLLON NG ADDRESS: Wi teriver Indian Health Service, Division
of Human Resources, 200 W Hospital Drive, P.QO Box 860, Witeriver, Arizona 85941. ALL
APPLI CATI ONS AND FORMS MUST ACTUALLY BE RECEI VED | N HUVAN RESOURCES BY 12: 00 M DNI GHT ON
THE CLCSI NG DATE. Al applications becone property of the Human Resources (ffice and will
not be returned. Therefore, all original docunents and the conpl eted application forns
shoul d be duplicated before being submtted. TELEFAXED APPLI CATI ONS WLL BE ACCEPTED. W
do not fax vacancy announcenments. For further information or application forns contact
the Human Resources Ofice at (928) 338-3559 or (928) 338-3558. Forns may al so be
avai |l abl e at nearest IHS facility. Vacancy announcenents rmay al so be downl oaded fromthe
IHS Wbsite at http://ww.ihs.gov. The IHS Website has current vacancy | ocations |isted

FAXED APPLI CATI ONS: Faxed applications should be sent to (928) 338-3534. Applicants are
responsi ble for ensuring that application materials transmt successfully. Vacancy
Announcenent Nunber nust appear on front page.

| NFORVATI ON ON CAREER TRANSI Tl ON ASSI STANCE PLANS:

| NFORMATI ON FOR DEPARTMENT OF HEALTH AND HUMAN SERVI CES (DHHS) SURPLUS CR DI SPLACED
EMPLOYEES REQUESTI NG SPEC AL SELECTI ON PRI CRI TY UNDER THE DHHS CAREER TRANSI TI ON
ASS| STANCE PLAN ( CTAP) .

If you are currently a DHHS/ I HS enpl oyee who has received a Reduction in Force (R F)
separation notice, a Certification of Expected Separation (CES), or notice of proposed
separation for declining a directed reassignment or transfer of function outside of the
| ocal commuting area, you may be entitled to Special Selection Priority under CTAP. To
receive this Special Selection Priority you nust:

1. Be a current DHHS/ I HS career or career-conditional (tenure group | or 11) enployee



in the conpetitive or excepted service who has received a R F separation notice, a
Certification of Expected Separation (CES), or notice of proposed separation for
declining a directed reassignnent or transfer of function outside of the |oca
comuting area, and the date of the RIF separation or date of the separation for
declining a directed reassi gnnent or transfer of function has not passed, and you
are still on the rolls of DHHS/IHS. YQU MJUST SUBMT A COPY OF THE R F SEPARATI ON
NOTI CE, CES, OR NOTI CE OF PROPOSED SEPARATI ON FOR DECLI N NG A DI RECTED REASSI GNVENT
OR TRANSFER OF FUNCTI ON QUTSI DE THE LOCAL COWUTI NG AREA, ALONG W TH YOUR

APPLI CATI ON

2. Be applying for a DHHS/ I HS position that is at or below the grade |evel of the
position fromwhich you are being separated. (Note: If applying for DHHS position
outside I HS, enployee nay need conpetitive status). The position nmust not have a
greater pronotion potential than the position fromwhich you are bei ng separat ed.

3. Have a current (or last) performance rating of record of at least fully successfu
or equivalent. This nust be subnmitted with your application package.

4. Be currently enployed by DHHS in the sane comruti ng area of the position for which
you are requesting Special Selection Priority. For |HS enpl oyees occupyi ng
positions at grade GS-9 and above (or wage grade equival ent), Special Selection
Priority is extended nati on-wi de when applying for IHS positions at grade 9 and
above.

5. File your application by the vacancy announcenent closing date, or within seven
wor kdays after receiving notification of vacancy whichever is |onger, and neet all
the application criteria (e.g., subnit all required docunentation, etc.).

6. Meet the qualifications for the position, any documented selective factor, physica
requirenents and be rated *"well-qualified.”

| NFORVATI ON FOR DI SPLACED EMPLOYEES REQUESTI NG SPECI AL SELECTI ON PRI ORI TY UNDER OPM S

| NTERAGENCY CAREER TRANSI TI ON ASSI STANCE PLAN (I CTAP). D spl aced enpl oyee neans a current
or former career or career-conditional conpetitive service enployee, in tenure group | or
I, who has received a specific RIF separation notice or neets one of the follow ng
conditions cited under 1.A

If you are a displaced Federal enployee you may be entitled to receive Special Selection
Priority under the ICTAP. HEigibility expires one year after separation. To receive this
Special Selection Priority, you mnust:

1. Be a displaced Federal enployee. You nust submt a copy of the appropriate
docunentati on such as RIF separation notice, a letter from CPMor your agency documenting
your Special Selection Priority status with your application package. The foll ow ng
categories of candi dates are considered di spl aced enpl oyees.

A Current of forner career or career-conditional (tenure group | or Il) conpetitive
servi ce enpl oyees who:
1. Received a specific R F separation notice; or
2. Separated because of a conpensabl e injury, whose conpensati on has been
term nated, and whose former agency certifies that it is unable to place;
or
3. Retired with a disability and whose disability annuity has been or is being
termnated; or
4. Upon receipt of a RF separation notice retired on the effective date of
the RF and submts a Standard Form 50 that indicates “Retirenment in |lieu
of RF"; or
Retired under the discontinued service retirement option; or
Wre separated, or to be separated, because they declined a transfer of
function or directed reassi gnment to another commuting area.
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R
B. Former Mlitary Reserve or National Quard Technicians who are receiving a specia
Ofice of Personnel Managerment (OPM disability retirenent annuity under section
8337 (h) or 8456 of Title 5 United States Code.

2. Be applying for a position at or below the grade | evel of the position fromwhich you
have been separated. The position nust not have a greater pronotion potential than
the position fromwhich you were separ at ed.

3. Have a current (or last) performance rating of record of at |least fully successful or
equi valent. This nust be submitted with your application package. (This requirenent
does not apply to candidates who are eligible due to conpensable injury or disability
retirenent).

4. Cccupy or be displace froma position in the sane | ocal commuting area of the position
for which you are requesting Special Selection Priority.

5. File your application by the vacancy announcenent closing date and neet all the
application criteria (e.g., submt all required docunentation, etc.)

6. Be rated * "well-qualified” for the position including docunented sel ective factors,
quality ranking factors, physical requirenments wth reasonabl e accommodations and is
able to satisfactorily performthe duties of the position upon entry.

* Wl l-qualified enployees are eligible enpl oyees who satisfy all education, experience,
and know edge, skills, and abilities (KSA) factor(s) for this vacant position. Well-
qual i fied enpl oyees are those who nmeet the above average range of a four-level crediting
plan for all KSA factor(s).

I NSTRUCTI ONS FOR PHS COW SSI ONED CORPS CANDI DATES:  Active duty applicants must SUBM T a
copy of current billet description, resumes or curriculumvitae. |f not active duty but
have applied for the Comm ssioned Corps, submt the same information as above (except
billet description). NOTE: Conm ssioned Corps applicants claimng Indian preference wll
be eval uated by the Area Personnel Ofice against the applicable Preston standard or the
Gvil service standard, if not Preston standard exists. These applicants nust describe
the experience gained in their two nost recent positions and provi de the dates they
occupi ed those positions. In addition, Comm ssioned Corps |Indian Preference applicants
nmust al so provide information regardi ng educati on, including degrees obtained and school s
attended and they nust include home/work tel ephone nunbers if this information is not
contained in the resunes. Wen required by the vacancy announcenent, these applicable
must submt specific information related to any know edge, skills, and abilities, which
are being used as selective factors. Conm ssioned Corps |ndian Preference applicants nust
submt Form Bl A-4432, as proof of Indian Preference and al so proof of possession of the
appropriate |license.

HONTO APPLY: Interested applicants nust submt ONE of the following: 1) OF-612, OQptiona
Application for Federal Enploynent, 2) Resune, or 3) any other witten application format
and any ot her necessary docunentation pertinent to the position being advertised to the
OFFI CE OF HUVMAN RESOURCES, VWH TER VER | NDI AN HOSPI TAL, P.Q BOX 860, WH TERI VER AR ZONA
85941-0860 by 12:00 nmidnight on the closing date. For information or questions concerning
t hi s vacancy announcenent contact O fice of Human Resources at (928) 338-4911, ext.

3558/ 3559.

$

HON TO APPLY

Choose one of the following forns to apply for this job.
Pl ease submt one application or resunme for each different job.

Ootional Application Application for Resume or Gther witten application
for Federal Enploynent | Federal Enpl oymnent f or mat
(form nunber OF-612) (form nunber SF-171)




***| f your resume or application does not provide all the informati on we request, you rmay
| ose consideration for a job.

Persons who submt inconplete applications will be given credit QMY for the information
they provide and may not, therefore, receive full credit for their veteran preference
determ nation, |ndian preference, education, training and/ or experience.

Your resune or other application format MJST contain the follow ng information:
JOB | NFCRVATI ON -

Announcenent nunber, title, and grade(s) of the job for which you are applying
PERSONAL | NFORVATI ON

Full name, mailing address (with zip codes), day and eveni ng phone nunbers
(i nclude area codes),

Soci al Security Nunber

Country of citizenship
EDUCATI ON

H gh School (nanme, city, and state) and date of diploma or GED

Col | ege and/or universities (nane, city, and state, major, type and year of
degrees recei ved)

Copi es of college transcripts. Education will NOT be given credit w thout them
WORK EXPERI ENCE

Gve the follow ng for you=re paid and non-paid work experience related to the job

for which you are applying:

Job title (if Federal, please indicate series and grade)

Duti es and acconplishnents

Enpl oyer=s nanme and address

Super vi sor=s name and phone nunber

Starting and endi ng dates (rmonth and year)

Hours per week

Sal ary

Indicate if we may contact your current supervisor
OTHER QUALI FI CATI ONS

G ve dates but do not send documents unl ess requested:

Job related training courses (title and year)

Job related skills, for exanple, other |anguages, conputer
sof twar e/ hardware, tools, machinery, typing speed

Job related certificates and licenses (if you are a licensed nedi cal professional
submt copy of license to practice)

Honors, awards, and special acconplishnents, for exanple, publications,
menber shi ps, in professional or honor societies,

| eadership activities, public speaking, and performance awards.
KSA Ranki ng Factors (see vacancy announcenent)

Submt the follow ng docunments along with your chosen application format if you are in
one of the follow ng categories:

COW SSI ONED CFFI CER | NDI AN PREFERENCE VETERAN FEDERAL EMPLOYEE
PREFERENCE (current, forner or
di spl aced)
A Current Billet Verification of Indian | Certificates of A Notification of
description Preference for Rel ease or Per sonne
Enpl oynent, Bureau of di scharge from Action, SF-50
B. Most recent Indian Affairs (BIA) Active Duty, VA
ACommi ssi oned Form 4432 form DD 214, B. Most recent
Oficers and/ or numneri ca
Ef fectiveness Report@ | Qurrent IHS Application for perfornmance rating
Headquarters enpl oyees | 10 poi nt Veteran




may state that proof
of Indian preference
isonfilein the

O ficial Personnel
Fol der

Preference will not be
gi ven unl ess a copy of
the 4432 is attached

Pref erence, Form

SF- 15

To receive
preference if
your service
began Cctober 15,
1976, you nust
have a Canpai gn

Priority
consideration will
not be given to

DI SPLACED FEDERAL
EMPLOYEES, unless a
copy of the
appropriate
docunent ati on such
as a R F separation

to the application. Badge, letter, a letter
Expedi ti onary from CPM or your
Medal, or a agency docunentati on
service connected | show ng your
disability. priority

consi deration status
is attached to the
application.

Preference wll
not be given

unl ess a copy of
the DD 214 (with
appropriate
dates) is
attached to the
application

VERI FI CATI ON OF | NDI AN PREFERENCE:  Applicants who wish to receive Indian Preference
submt a copy of a properly conpleted and signed Bureau of Indian Affairs (Bl A)
certification form 4432, “Verification of Indian Preference for Enploynment in Bl A and | HS
O\LY’, that he/she is an Indian as defined by Part 7, Chapter 3, “Indian Preference,”

I ndi an Heal th Manual (03/14/2001). An equivalent for is acceptable only when issued by a
Tri be authorized by P.L. 93-638 contract to performthe certification functions on behal f
of the BIA. CQurrent enployees with acceptable proof (as identified above) on file in
their Oficial Personnel Folder are still required to submt a copy of such proof with
their applications. Current enpl oyees who were enpl oyed by |HS on February 16, 1978 and
who recei ved preference according to the rules and procedures in effect at the tine
preference was granted, and who have been continuously enployed with IHS, nmust submt a
copy of the proof they submitted at the tinme preference was granted. Al applicants nust
submt docunentati on satisfying one of the above requirenents by closing date of the
announcenent .

must

NOTE: PERSONS WHO SUBM T | NCOWPLETE APPLI CATI ONS WLL BE G VEN CREDIT O\LY FOR THE

| NFORVATI ON THEY PROVI DE AND MAY NOT, THEREFCORE, RECEl VED FULL CREI DT FOR THEI R VETERAN
PREFERENCE, | NDI AN PREFERENCE, EDUCATI ON, TRAI NI NG ANDY OR EXPER ENCE. Al application
forns subject to verification. Therefore, careful attention should be given to the
information provided. Fraudulent statenent or any formof msrepresentation in the
application process could result in |oss of consideration for this position and/or a
determ nation of suitability for Federal enploymnent.

QUALI FI CATI ON REQUI REMENT

Excepted Service Indian Preference applicants, both those who apply under the Excepted
Service Exam ning Plan (ESEP) and those who are currently on pernmanent appointnent in
Indian Health Service, will be rated in accordance with the Indian Health Service Excepted
Service Qualification Standards (if established). Nornally, Conpetitive Service Indian
Preference applicants will be rated in accordance with the Ofice of Personnel Managenment
(CPM Qualification Standards Handbook, however, these applicants who wi sh to be

consi dered under the ESEP will be rated separately under the HS Excepted Service
Qualification Standards, or under both standards, if requested. Al Non-Indian Preference
wi Il be considered under OPM Qual ification Standards. The two Qualification Standards are
essentially the same, however, any Tine-l1n-QGade requirenments will not apply to ESEP




applicants. Your description of work experience, |evel of responsibility, and
acconplishmrents will be used to determ ne that you neet these requirenents.

Candi dat es nmust have had experience as descri bed above. The description of your work
experience, |evel of responsibility and acconplishrments will be used to determi ne that you
neet these requirements.

Basi ¢ Requirenents for all grades: A 4-year course of study |eading to a bachel or's degree
with a ngjor in any field;

OR At least 24 senester hours in any conbination of the followi ng fields: accounting,

busi ness, finance, law, contracts, purchasing, economcs, industrial managenent,

marketing, quantitative nethods, or organi zati on and managemnent.

Education: 3 full academ c years of progressively higher |evel graduate education or Ph.D.
or equival ent doctoral degree or lyear equivalent to at |east GS-9. Equival ent

conbi nations of education and experience are qualifying for all grade |evels for which
bot h educati on and experience are acceptabl e.

Graduat e Education. To qualify for G5 1102 positions on the basis of graduate educati on,
graduat e education in one or conbination of the following fields is required: accounting,
busi ness, finance, |law, contracts, purchasing, economcs, industrial managenent,
marketing, quantitative nethods, or organi zati on and managenent.

Excepti ons: Enpl oyees in GS-1102 positions will be considered to have net the standard for
positions they occupy on January |' 2000. Enpl oyees who occupy GS-1102 positions at grades
5 through 12 will be considered to neet the basic requirenments for other GS-1102 positions
up to and including those classified at G5 12. This includes positions at other agencies
and pronotions up through grade 12. However, enployees nust neet specialized experience
requi renents when seeki ng anot her position

Your description of work experience, |evel of responsibility, and acconplishnents wll be
used to determ ne that you neet these requirements. Applicants nust neet the experience
and/ or education as foll ows:

Gs-11
Ceneral Experience: None

Speci al i zed Experience: 52 weeks of specialized experience equivalent to at | east next
| oner grade |evel.

R
Education: 3 full years of Gaduate education or PhD

TI ME- | N- GRADE REQUI REMENTS:  MPP candi dat es nust have conpl eted at | east 52 weeks of
service in a position no nore than two grades |ower than the position to be filled. Tine-
i n-grade provisions do not apply under ESEP

Eval uati on Method: Evaluation will be made of experience, perfornmance appraisals,
training, and letters of commendation, self-devel opnent, awards and outside activities,
which are related to the position. To receive full credit for your qualification, provide
a narrative statenent of your background as it relates to the know edge, skills and
abilities (KSA s) outlined bel ow and show the [ evel of acconplishments and degree of
responsibility. This supplement will be the principal basis for detern ning whether or
not you are best qualified for the position. Describe your qualification in each of the
fol | owi ng:

Ranki ng KSA' s

1. Know edge of statutory |laws and regul ations pertaining to all aspects of commercia
contracting and famliarity with program plans, market trends and availability of



all types of equiprment and materials. |In particular the Federal Acquisitions
Regul ati ons (FAR)

2. Know edge of tribal organizations and rel ationships of tribal governments and health
boards and Service Unit relationships

3. Know edge of cost-rei nmbursenment contracting, seal ed bid and negoti ated acqui sition
| aws and procedures, P.L. 93-638 contract procedures, and Buy Indian procedures.
Know edge of performance based contracts, personal and new personal service
contracts.

4. Know edge of anal ytical and eval uati on et hodol ogi es to sel ect appropriate program
eval uation strategies and criteria to determne conpliance with the IHS, Area and
Service Unit policies and objectives.

5. Ability to analyze contracting | aws, procedures, and policies in order to provide
advi ce and make deci si ons.

6. Ability to comrunicate effectively orally and in witing.

THE FEDERAL GOVERNMENT | S AN EQUAL CPPCRTUNI TY EMPLOYER
THS 1S A SMXE FREE FACI LI TY
WE DO ACCEPT FAXED APPLI CATI ONS

NOTE: PERSONS WHO SUBM T | NCOWPLETE APPLI CATI ONS WLL BE G VEN CREDIT O\LY FOR THE

| NFORMVATI ON THEY PROVI DE AND MAY NOT, THEREFORE, RECEl VED FULL CREI DT FOR THEI R VETERAN
PREFERENCE, | NDI AN PREFERENCE, EDUCATI ON, TRAI N NG ANDY OR EXPERI ENCE. Al application
forms subject to verification. Therefore, careful attention should be given to the

i nformation provided. Fraudulent statenment or any formof msrepresentation in the
application process could result in |loss of consideration for this position and/or a
determination of suitability for Federal enploynent.



ADDENDUM TO DECLARATI ON FOR FEDERAL EMPLOYMENT
CH LD CARE & | NDI AN CH LD CARE WORKER PCSI Tl ONS
(Avil Service and Commi ssi oned Corps Applicants)

Section 231 of the Crime Control Act of 1990, Public Law 101-647, requires that enpl oynent
applications for Federal Child care positions contain a question asking whether the
i ndi vi dual has ever been arrested for or charged with a crine involving a child and for the
di sposition of the arrest or charge.

Section 408 of the M scellaneous |ndian Legislation, Public Law 101-630, require a crininal
record check for positions in the Departnment of Health and Hunan Services that involve
regul ar contact with or control over Indian children. The agency must ensure that persons
hired for these positions have not been found guilty of or pleaded nol o contendere to viol ent
crimes.

To ensure conpliance with the above laws, the following questions are added to the
Decl aration for Federal Enploymnent.

1) Have you ever been arrested for or charged with a crime involving a child: [If "YES',
provi de the date, explanation of the violation, disposition of the arrest or charge,
pl ace of occurrence, and the nane and address of the police departnent or court

i nvol ved. ]
Yes No

2) Have you ever been found guilty of, or entered a plea of nolo contendere (no contest)
or guilty to, any offense under Federal, State, or tribal |aw involving crimes of
viol ence, sexual assault, nolestation, contact or prostitution, or crines against
children? [If "YES', provide the date, explanation of the violation, disposition of the
arrest or charge,
pl ace of occurrence, and the nane and address of the police departnent or court

i nvol ved. ]

Yes No

| certify that (1) ny response to these questions is nade under penalty of perjury, which is
puni shable by fines of up to $2,000 or 5 years inprisonnent, or both (2) | have received
notice that a crimnal check will be conducted. | understand ny right to obtain a copy of
any crimnal history report nade available to the Indian Health Service and ny right to
chal | enge the accuracy and conpl eteness of any information contained in the report.

SIGNATURE (Sign in ink; do not print) DATE S| G\NED (nonth, day, year)

MJST HAVE ORI G NAL S| GNATURE AND CURRENT DATE



